Tips for Filling out Your W-9

for Faster Payments

e W-9is completed by the new supplier KHP is going to pay, must be signed within the last 12 months, and sent to
their KHP contact person
e The fiscal department enters the information into the State’s financial system
e The taxpayer ID # and Name Combination is matched electronically with IRS Records
o Matches — The new supplier is approved, and we are able to pay
o Doesn’t Match — A copy of the supplier’s name as it appears on an IRS document and a new W-9 to
match are required. This is continued until the records match.

The key is how your name is listed on IRS documents,
your name must match exactly how it is on your taxes etc.

Example #1:

W-9 was completed with abbreviated name: IRS Documentation showed non-
x abbreviated:

DEPARTMENT OF THE TREASURY

- W-9 .. sk ol S R ERNAL REVENUE- SLRUeE
fooxmuramg . ! » PHILADELPHIA PA  19255-0023
Intemal Revenus Senvios » Go to www.irs.gov/FormW9 for instructions an/
1 Name (as Shown o your INCOM 1aX Feturm). Name IS requIrea on this Ine; 0o not leave this

004315.456723.164644.2916 1 MB 0.51

RIEAN BB TR QTR TR T

SAINT MATTHEW CHRISTIAN
W-9 was completed with non-abbreviated IRS Documentation showed non-
name and matching the IRS Document: abbreviated:

SDEPARTHENT OF THE TREASURY
INTERNAL REVENUE SERVICE

w-g PHILADELPHIA PA  19255-0023
Form

(Rev. October 2018)
Department of the Treasury
Internal Revenue Service 004315.456723.164644.2916 1 MB 0.51

T Name (as shown on your incon (WL EU FT BT B TR P EU R
Saint Matthew Christian

SAINT MATTHEW CHRISTIAN




Example #2:

W-9 was completed with the name not
matching the IRS document:

“om VU= reques

Rev. March 2024) Identification N1

ﬁﬂmﬂznm ! Go to www.irs.gov/FormW9 fi

Before you begin. For guidance related to the purpose of Form W-9,
1 Name of entity/indivi An entry is required. (For a sole propri

entity’s name on line 2.)

Concordia First United Methodist Church, Inc.
2 Business name/disregarded entity name, if different from above.

IRS Documentation showed:

| O LT 84010638

01)).‘2.“!113.“ . :
e
FIRST UNITED METHOOIST CHURCH OF

W-9 was completed matching the IRS

Document:
Féin w-u . n?quest i (|
(Rev. March 2024) Identification Numl

Department of the Treasury
Intemal Revenue Service

Before you begin. For guidance related to the purpose of Form W-9, see /
1 Name of entity/individual. An entry is required. (For a sole proprietor or di:
entity's name on line 2.)

First United Methodist Church of Concordia

Go to www.irs.gov/FormW3 for ins

IRS Documentation:

| O UT 842010638

913383.443113, s
e

FIRST UNTED
CONC O METHOOIT CHumcH of

Example #3:

W-9 was completed various versions of the
abbreviated name:

-~ W=9 Reque

(Rev. March 2024) Identification I
Department of the Treasury

inkomal Rovenue Savice Go to www.irs.gov/FormWs
Before you begin. For related to the purpose of Form W-

1 Name of entity/individual. An entry is required. (For a sole propri¢
entity’s name on line 2.)

University of Kansas Hillel
2 Business name/disregarded entity name, if different from above.

.. W-9 Reques

(Rev. November 2017) Identification Ni
Department of the Tressury
Inteensd m.:'ue Servioe » Go to www.irs.gov/FormWe
1 Name (a2 shown 0n your income tax retum). Name is reguired on thi
KU Hillel

2 Business rm‘a:mguoed’c‘ovmy name, If diferent from above

.. W-9 Req:

Rev. November 2017) Identification
et of the T
fromir g b > Go to www.irs.gov/Form

1 Name (a2 ehown 0n your income tax returm). Name is required o

KU Hillel Foundation

‘ 2 Buziness name/disregarded ﬁny Ma, If different from above

IRS Documentation showed non-

abbreviated:

Department of the Treasury
Internal Revenue Service
Ogden, UT 84201

HILLEL THE FOUNDATION FOR JEWISH CAMPUS LIFE

W-9 was completed with non-abbreviated
name and matching the IRS Document on
the top line and additional information was
put on the second line:

o W-9 Request
(Rev. March 2024) Identification Nur
Department of the T

Int ema"::v;ueeséx?w Go to www.irs.gov/FormW9 for

Before you begin. For duldanoe related to the purpose of Form W-9, s¢

1 Name of entity/individual. An entry is required. (For a sole proprietor o1
entity’s name on line 2.)

Hillel the Foundation for Jewish Campus Life

2 Business name/disregarded entity name, if different from above.
University of Kansas Hillel

3a Chack the appropriate box for federal tax classification of the antitv/in:

IRS Documentation showed non-
abbreviated:

Department of the Treasury
Internal Revenue Service
Ogden, UT 84201

HILLEL THE FOUNDATION FOR JEWISH CAMPUS LIFE




